
Private Event Agreement
Agreement and Deposit: A signed Private Event Agreement and a two hundred dollar ($200.00) nonrefundable deposit

are required to guarantee the room. Please note that the $200 deposit will be used as a credit to the bill the day of

the event. 

‘The Standard’ Room Minimum Charge:  Please note that there is a minimum charge threshold of $3000.00 to reserve

the private room "The Standard" for Friday & Saturday evening events (Events beginning anytime after 4pm).  The room

rental minimum is waived Sunday – Thursday. (Note: Rental Minimum's vary in December and on Holidays.)

Cancellations: For all cancellations of events, the deposit is forfeited. 

Menu Selection: For all functions, The Union House must have your selected menu a minimum of seven (7) days prior to

the function date. The Union House reserves the right to substitute an entrée of equal or greater value at the

client’s expense if the guest number increases. The Union House will charge for the guaranteed number of guests, or

the total number served, whichever is greater.

Guest Guarantee: For all functions, The Union House must have a guest number confirmation seven (7 days) prior to

function date.  The Union House will consider this number the guarantee, and it will not be subject to reduction. If no

guaranteed number is received within seven days prior to function date, The Union House will consider the original

expected guest number on page two of this agreement as the final guest count.  (Please note the guest minimum to

reserve The Standard is 30 people)

 

Food and Beverage: All Food and Beverages must be purchased and prepared through The Union House.  If Dessert is

being brought on to our premises, there is $1.00 per person fee. Coffee/Tea Service is an additional $2.00 per person.  

Absolutely NO ALCOHOLIC BEVERAGES may be brought on to the premises, as this is a VIOLATION OF THE STATE OF

NEW JERSEY ALCOHOL BEVERAGE COMMISSION. 

Final Payment: Final payment for the function must be made at the completion of the function. Payment can be made by

cash, certified check, debit or credit card. We accept all major credit cards. The Union House gift cards are not

accepted as payment for private events. 

Tax and Gratuity: A 20% service fee and 6.625% New Jersey sales tax are added to all Private Event functions. 

Quality Standards: The Union House reserves the right to refuse serving any person who in the judgment of its

management is under the influence of alcohol or any controlled substances, or to request that such a person leave

the premises. 

Decorations: Decorations must be approved by The Union House management. All display exhibits and decorations must

conform to fire and safety codes. The Client is responsible for taking down all approved decorations before leaving.

Confetti is not permitted. 

Parking: Municipal parking is available in the lot behind our building and across the street.  

Union Street Hospitality,  LLC d.b.a. The Union House is not responsible for any lost or stolen items in the Parking Lot

or on the Premises.

The client:

*Agrees to indemnify and hold harmless Union Street Hospitality, LLC d.b.a. The Union House, its agents or employees for any costs

incurred, including attorney’s fees, arising as a result of any injury to person or damage or loss of property, or any other claim

whatsoever resulting from client’s use of the premises. Union Street Hospitality, LLC d.b.a. The Union House is not responsible for

damages to or the theft of parked automobiles or contents thereof during the scheduled event. 

*Agrees to insure that the event scheduled and any persons in attendance at the scheduled event will not conduct any illegal

activities. 

*assumes responsibility for any damage that may occur on the premises: this includes any breakage of glasses and/or dishes, damage

of walls, flooring, etc. The Union House management reserves the right to assess a service charge for any damages and/or excessive

clean-up beyond the expected normal range of a planned function. 



Agreement & Deposit for "The Standard" Room 

 Today's Date: _____________

Type of Event: ____________________________________

Number of Guests: _______________

Time/Length of Event: _______________

Event date: _______________

Client/Contact Name: __________________________________

Contact Phone: __________________________________

Contact Email: ___________________________________

Deposit Required ($200):

Payment Options:  Check______  Credit Card_____  Cash_____

____Mastercard   ____Visa   ____American Express    

Credit Card Number: _______________________________ Security Code: _______________

Name as it Appears on Card: _______________________________ Exp Date: _______________

I hereby authorize The Union House to debit the above credit card in the amount

of two hundred dollars to be applied as security deposit for the above

reservation. 

Signature: ________________________________________ Date: _______________

This contract is made in the State of New Jersey and shall be construed and enforced in accordance with the

laws of such State. This Private Event Contract constitutes the entire agreement between parties and may not

be modified or amended except by an instrument in writing signed by both the Client and The Union House. “The

undersigned acknowledges that he/she has read and understands the Private Event Agreement including this

page and; the preceding page by signing and dating below the undersigned accepts this contract and agrees to

comply with same.” 

Signature: ________________________________________ Date: _______________


