

Rental Cleaning List
	CP To Renter
	Renter Approval
	Items To Be Cleaned Before And After Rental
	Renter To CP
	CP Approval
	CP Check

	
	
	Trash cans emptied w/clean bag
	
	
	

	
	
	Tables and chairs cleaned and sanitized
	
	
	

	
	
	Ice machine full of ice with ice scoopers
	
	
	

	
	
	Kitchen counters and cleaned and sanitized
	
	
	

	
	
	Stove, microwave and oven cleaned
	
	
	

	
	
	Grey counter top in hallway cleaned/sanitized and hallway swept 
	
	
	

	
	
	Dance floor swept and clean
Grand Room swept and vacuumed
	
	
	

	
	
	Work room tables and chairs cleaned/sanitized and floor swept
	
	
	

	
	
	Trash cans in work room emptied w/ clean bag 
	
	
	

	
	
	Center Place restroom clean and sanitized
	
	
	

	
	
	Center Place restroom trash can emptied w/clean bag
	
	
	

	
	
	Public restroom cleaned before event
	
	
	

	
	
	Public restroom cleaned after event
	
	
	

	
	
	AV equipment in working order before event
	
	
	

	
	
	AV equipment in working order after event and turned off
	
	
	

	
	
	All Center Place doors unlocked before event
	
	
	

	
	
	All Center Place doors locked after event
	
	
	

	
	
	All Center Place curtains closed at end of event
	
	
	

	
	
	All Center Place trash taken to dumpster
	
	
	

	
	
	Center Place lights are turned off
	
	
	

	
	
	Center Place security is set
	
	
	

	
	
	COVID Cleaning Team called to clean CP
	
	
	

	
	
	
	
	
	


	
	NOTES:


	
	


