CRC USAGE GUIDELINES FOR RENTALS
1.
No smoking allowed indoors.

2.
For indoor events, the CRC will accommodate approximately 150 people at a stand-up reception and approximately 60 people at a seated function.  More can be accommodated outdoors, weather permitting.

3.
The volume of outside music must be played at a reasonable level and lowered immediately if requested by a JLM representative.  All outside music must cease by 10:00 p.m., all events shall end not later than 10:30 p.m., and the Leased Premises shall be vacated by 11 p.m.
4.
The Lessee must be at least 25 years old and must be present at the function.  There will be no leasing for minors’ use.

5.
Alcohol may be served only by a caterer licensed by the Tennessee Alcoholic Beverage Commission and/or City of Memphis Alcohol Commission and who provides proof of alcohol liability insurance coverage in the minimum amount of $1,000,000.00 naming the Junior League of Memphis, Inc. as an additional insured.  All use of alcohol shall be in compliance with the laws of Tennessee, Shelby County and City of Memphis.  Alcohol shall not be served to persons under 21 years of age or persons visibly intoxicated.  Alcohol may only be served by a bartender who is at least 21 years of age.
6.
Nails and pressure sensitive tape are not allowed on the walls or woodwork.

7.
For functions requiring more than our 72 parking spaces, arrangements may be made through JLM to provide extra parking at the facility across the street.  Please give 45 days’ notice if extra parking is needed.  The JLM may require additional security at Lessee’s expense, if additional parking is deemed necessary.
8.
CRC furniture is available to Lessee for use, or it may be put into storage.  An additional moving/storage fee will apply.
9.
Only votive candles may be used.  No open flame candles are allowed.

10.
All decorations must be made of non-flammable material.

11.
Ice sculptures may not be used inside the Leased Premises or placed on any furniture owned or maintained by JLM.

12.
All caterers and other vendors (including, but not limited to, florists) must be approved in advance by JLM.  These vendors must have current applicable licenses, a certificate of insurance and proof of workman’s compensation coverage.
13.
All equipment, decorations and food must be removed from the Leased Premises immediately after the event.  Food, drink and other spills must be cleaned.  All areas must be clear of trash and debris.  JLM is not responsible for any items left in the building.

14.
Tents may be set up on the property; however, the use of stakes is strictly prohibited.  Tents must be anchored using water barrels. Tents and temporary flooring to be used in a tent may be set up 24 hours before the event and must be completely removed within 24 hours of the conclusion of the event.
15.
Wedding portraits must be done during business hours and must be scheduled in advance with JLM.

16.
Wedding rehearsals must be done during the CRC’s regular business hours and must be scheduled in advance with JLM.  Requests for wedding rehearsals outside of the CRC’s regular business hours must be submitted 45 days before the requested date and, in the event the request is approved by the JLM President, the Lessee must pay $30 per hour for every hour.

17.
Rice, birdseed, flower petals, confetti may not be used inside or outside the Leased Premises.  Bubbles may not be used inside the Leased Premises.

Execution of the corresponding Lease Agreement is not complete without a signed copy of these guidelines attached.

(LESSOR) By: _____________________________________
Date:___________________

LESSEE: _________________________________________
Date:___________________
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